Word-processing without toil !                                                 

5. ARE THE WORD’ S FILES  WEB-ENABLED  ?


YES !  Perhaps the most significant change in WORD-2000, as in every OFFICE document, is that every file is WEB-ENABLED,  meaning that WORD will automatically detect and highlight any HYPERLINKS that appear in a document. So, you can click the link from within WORD, and provided you have an Internet connection, your WEB BROWSER will display the associated page.   

  N O T E ,

   that the WEB address  is highlighted in blue just as it might appear in a regular WEB document. We don’t  anything special to create the hyperlink; that is, we simply type the address, and Word  creates the hyperlink. The text you copy must come from a file already SAVED.

HOW TO CREATE  A       

HYPERLINK?
                        GO TO  the text and

                highlight it      CLICK:EDIT-COPY

Then, clich where you want to insert the text

              CLICK EDIT-PASTE    

NOTE, also, that once you click the link , its color will change ( e.g., from blue to magenta ) just as it would if you are viewing the page in Netscape or the Internet Explorer.  

When you drag text and graphics from an Office program to a Word document , WORD recognizes the location of the information.

